
Electronic Resource Trial Process (Local)   - Consult with Sam and Dan on their documented workflow
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Trial Trial?

License 
Needed?

IP access?

Multiple users?

Yes

No / Already trialed
No purchase plans

If the answer to 
ANY of these is 

“Yes”, send mail to 
electroniclib with 
request for trial

If the answer to all of these is 
“no”, the bibliographer or 

Cluster ER contact  can and 
should set up the own limited 
trial. Otherwise, this should 

go through acquisitions.

Questions:
1. Should these smaller trials 
also be tracked in the ERM?
2. With non-acq interaction 

with vendors, need to 
emphasise importance of 

electroniclib mail contact to 
vendors – Ideas for doing 

this?

Trial license 
negotiated and 

signed

Trials page on 
intranet

Notify public 
services

Tickler notification 
for end of trial

Request to 
purchase 

or trial

Send mail to 
electroniclib

Mail to original 
requesting 

bibliographer, cc: 
electroniclib

Rejected 
by Bib

Contact vendor for 
trial activation 

information and 
get copy of trial 

license.

Update ERM 
and close trial 

information

Update ER 
record with trial 
info, including 

status and 
duration

Mail to original 
requesting 

bibliographer, cc: 
electroniclib

Create Stub 
License record 

in ERM.
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